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It was approved by Order No. ------ 
of the State Tax Service under the 
Ministry of Economy dated ---------- 2023.
PROCEDURE
for filling out the "Application for registration of a natural person" form and its attachments
1.
The form "Application for accounting of an individual" is filled out by an individual and submitted to the tax authority for the purpose of registering natural persons, as well as changing their accounting information, restoring the activity of a natural person whose activity has been terminated, or issuing a new 10-digit TIN to natural persons registered with a 9-digit TIN until April 12, 2004. The application can be submitted to the tax authority in electronic or paper format. The application form consists of 12 sections.
In the section "1. Criteria for registration of the natural person who submitted the application" Individuals referred to in Article 33.4 of the Tax Code, by indicating whether the income belongs to entrepreneurial activity or non-entrepreneurial activity in the box of the corresponding lines 1.1.1 and 1.1.2, for the purpose of compulsory state social insurance, if the head of the family farm applies in the box on line 1.2, and if the landowner applies, an "X" is marked in the box on line 1.3. Several boxes can be checked at the same time. In this case, at least one type of activity should be selected for each selected cell.
 When filling out "2. The purpose of submitting the application" section those who are registered for the first time are marked with an "X" in the box in line 2.1, when the tax accounting data is changed, the 10-digit TIN is indicated and an "X" is marked in the box in line 2.2, when requesting to restore the activity of natural persons whose activity has been terminated (10-digit TIN is removed from the database and archived), an "X" is marked in the box in line 2.3, indicating the 10-digit TIN provided earlier.
 In the "3. Tax authority to which the application is submitted" section, the name of the relevant tax authority is indicated in the box corresponding to line 3.1. 

In the section “4. General information about a natural person who is a taxpayer”, the applicant's surname (line 4.1), first name (line 4.2) and patrynomic (line 4.3) are entered in the cells of the relevant lines. 

In the section “5 In the case of citizens of the Republic of Azerbaijan, an identity card or, in the case of foreigners and stateless persons, a permit card for temporary or permanent residence in the territory of the Republic of Azerbaijan, including a refugee card” in the boxes on lines 5.1-5.4, enter the information of the ID card for citizens of the Republic of Azerbaijan with PIN code, and for foreigners and stateless persons, the temporary or permanent residence permit issued by the State Migration Service of the Republic of Azerbaijan, including the refugee card . 
In the section “6. Additional information about a natural person” the person's date of birth (day, month and year) is recorded in numbers in the cell of line 6.1, the name of the place of birth in the cell of line 6.2, his citizenship in the cell of line 6.3, and his gender in the cell of line 6.5. The country code (line 6.4) is entered by an official of the tax authority. 

In the section “7. Addresses”, according to the data of the person's ID card, the cells in the corresponding lines are the postal code (line 7.1), city or district (line 7.2), village or settlement (line 7.3), street (line 7.4), house number (line 7.5), apartment or room number (line 7.6) is recorded.

If the registered address is different from the actual residential address, the actual address is entered in lines 7.7-7.12 according to the same rule. In line 7.13, if the person's registered address and actual residence address are the same, mark "X" in the appropriate box and in line 7.14, by marking "X" in the appropriate box, the address where the person wants to be registered with the tax authority is selected (if the application is submitted on a paper carrier, it is submitted to the tax authority to which the selected address belongs).

The fields related to the actual residential address are filled in only when the application is submitted on paper.
When filling out the section “8. Obtaining a certificate of registration of a natural person” if you want to obtain the certificate on a paper carrier, check the box in line 8.1.
In the section “9. Contact phone number and email address » the individual's contact (work, home, mobile, fax) telephone numbers, e-mail address are recorded in the cells of lines 9.1-9.5, respectively. The application must indicate at least one contact phone number of the individual.
The information included in the section “10. Taxpayer activity and tax relations” covers issues related to the activity of a natural person. If tax relations during the activity of a natural person will be regulated by the provisions of the Tax Code, in this case "X" is marked in the box corresponding to line 10.1. If during the activity of a natural person, the tax relations will be regulated by the provisions on the distribution of the share of the production approved by the law, on the main pipeline and in other such agreements or laws, including the laws on oil and gas, and which are different from the Tax Code, in this case, an "X" is marked in the box corresponding to line 10.2 and it is stated that the individual will work with a special tax regime.

In the cells of line 10.3, the main type of activity that the individual will actually perform, and in the cells of lines 10.4-10.6, other types of activity are indicated.

  The cells in lines 10.7-10.9 contain information about which tax a natural person is a payer of.

Individuals who will be value added tax payers mark the box corresponding to line 10.7 and must additionally submit an application for VAT registration to the tax authority.

Individuals who will act as simplified taxpayers mark the box corresponding to line 10.8.

Individuals who will act as income tax payers mark the box corresponding to line 10.9. 
“11. Content of the application” an individual or his authorized representative signs and approves the application in line 11.3 by writing his surname, first name and patronymic in line 11.1, and the date of filling out the application in the cells of line 11.2.
The section “12. Records of the tax authority” is filled by an official of the tax authority.

In accordance with the provisions of the Tax Code, together with this application, a copy of the document confirming the identity of the individual (certificate mentioned in section 5) and a document about the place of residence should be attached to the tax authority, if the address they are registered with is different from the address they live in.
2. Filling out the appendixes to the application for registration of a natural person:
 When line 1.2 of the application is marked, Appendix No. 2 of the application must also be filled out and a copy of the certificate of registration of the farm by the municipal body keeping records of family farming must be attached to the application.

When line 1.3 is checked, Appendices No. 1 and 2 of the Application must be filled out and a copy of the document confirming the ownership of the land (deed, certificate, registration card) and "Plan and size of the land plot" must be attached to the application.

In Appendix No. 1, information about the series, number, land area, quality group, and address of the document confirming the ownership right to the land is filled.

In Appendix No. 2, the number of family members of family farmers and landowners, their surname, first name and patronymic are filled in, and the PIN-code is recorded by an official of the tax authority based on the identity card.
When lines 1.2 and 1.3 of the application are marked, the system opens liability for those persons only for the purposes of mandatory state social insurance.

When box 1.1.2 of the application is checked, Appendix No. 3 of the application prepared in accordance with Article 99.3 of the Tax Code must be filled

If there is no information on any of the details of the application, the word "NOT AVAİLABLE" should be written in the space reserved for that detail (except for the boxes where the "X" sign should be placed). It is not allowed to keep props empty.

When the application is submitted in paper format, all details of sections 1-11 of the application must be written by the taxpayer or his authorized representative in the Azerbaijani language (Latin script) using a black or dark blue pen (it is not allowed to fill in with a pencil) in capital letters. It is also allowed to fill out the application by computer. When the application is submitted by the authorized representative of the taxpayer, a document confirming the authority must be attached to the application.

If the number of activities of a natural person exceeds the number of lines provided in the application form, only the relevant lines are added to the application by filling in the new form.
